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1. Logging In
• Type cms.uog.edu.pk in your browser to access Campus Management system of University 

of Gujrat.

• Enter your User ID (roll no) and password to login.

2. Changing Password
• After logging in, click the user icon in the top right corner and select Change Password. On 

the User Change Password Screen, enter new password and click Update.
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Figure 1: CMS Login Screen

Figure 2: User Change Password Screen

https://cms.uog.edu.pk/


3. Profile

3.1 Route Information

• After Logging in Enter your Information in Profile (if not already added).

• To complete the profile, first enter your Station and Route information. 

• After Selecting the Station (Bus Stop), Routes list will display all the Bus Routes. Select 
yours. 

• Click Next to Add Personal Information. 
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Figure 3: Adding Station (Bus Stop)  Info 

Figure 4: Adding Route



3.2 Personal Information

• Fill the personal information in the relevant fields.

• Make sure to enter Mobile No. in the format 923001234567. 

• Provide Nationality according to the Identification Documents. Add Other Nationality if 
applicable.

• Enter your Current and Permanent Address as per your CNIC.

• Provide Guardian information and click Next to proceed.

3.3 Academic Records

• Add your Academic Information (i.e. Matriculation, Intermediate, etc.).

• Select the Examination Type (i.e. Matric, O-Levels etc.). 

3

Figure 5: Personal Information Screen

Figure 6: Academic Information Screen



• Provide Registration Number, Total Marks, Obtained Marks, Percentage, Academic Roll 
number as per the Result Card.

• Click on Add Academic Record to save the information. 

3.4 Finish

• In the final step, check the declaration box to confirm that the added information is Correct. 

• Click Submit. A PDF with your submitted information will be generated. Submit the printed 
form to concerned department for verification.

4. Time Table
• In the sidebar, Click the time table option to view your schedule. 
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Figure 7: Profile Submission Screen

Figure 8: Student Time Table Screen



5. Student Clearance
• If your degree has been completed, contact your HOD/Chairperson’s office to change your 

degree status from Under Process to completed. 

• After changing the degree status you will be able to apply for the clearance.

5.1 Step 1 (Contact Info)
• In the first step, add your Bank Account info (Bank of Punjab Only) if any. Then submit to 

proceed. 
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Figure 9: Student Clearance Screen for Degree Status Under Process

Figure 10: Student Clearance Screen for Degree Status Completed



5.2 Step 2 (Documents)
• Once Step 1 is complete, You will be able to upload your documents required for the 

clearance in second step.

• Read the notes carefully. Scan the listed documents relevant to your degree.

• Compress each file less than 750KB. Only JPG, JPEG and PNG image formats are accepted.

• Scroll Down and upload the documents relevant to your degree in corresponding fields. 
Ensure that the documents are clearly scanned and easily readable. 
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Figure 11: Step 2 Screen

Figure 12: Upload Documents



5.3 Step 3 (Final Submission)
• After uploading all the listed documents, Move to Final Step. Without uploading the 

required documents, “Submit application” Button will not be visible.

• After you submit the clearance application, the relevant departments will receive your 
application. They will verify your documents and either mark the status as "Cleared" or raise 
objections.

• If objections are noted, address them accordingly in order to continue the process. 

• To check the clearance status, close the clearance form tab and then click on “Clearance 
Status.”
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Figure 14: Checking Clearance Status 

Figure 13: Clearance Application submission



• Once all concerned department mark “Cleared”. You will be displayed the transcript 
receiving date. After the mentioned date, visit Examination Department to collect your 
Transcript.

6. Frequently Asked Questions
1. How do I recover my forgotten password?

Contact your departmental administrative staff to reset your password. 

2. How can I correct errors in my name, CNIC, or date of birth?

Visit your HOD office for corrections. 

3. What if the added record is not displayed in the generated PDF?

After adding the information, click the Generate PDF button. If the data is still missing, 
clear your browser cache and try again.

4. What should a hostel boarder enter in the Station info?

Set Station to NA. The Routes list will then show the option for Hostel Boarder. Select it 
and click Next to save and proceed. 
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Figure 15: Student Transcript Receiving date
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